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[TOPSAJIOK
yBeJIOMJICHHS padoToaares 0 pakrax 0OpauieHus B LIEISX
CKJIOHEHHUS pabOTHHKA K COBEPUICHUIO KOPPYIILIMOHHBIX IPaBOHAPYILIEHUIH

[. O0nue nooKeHus

1.1. Hacrosiuit [Topsaok yBeaomiaenust padoroaarens o akrax oOpameHusi B
uensx ckinoHeHusi pabornuka MbBJIOY «[lemppun» c¢. HoBoxueBckuii YBan K
COBEPIICHHIO KOPPYIUMOHHBIX MPAaBOHAPYIICHUN (Janee COOTBETCTBEHHO —
[Topsiaok, pabotHuk, Opranusaims), paspadoTaH B COOTBETCTBUM €O crarbeit 11.1
®enepanbHoro 3akona ot 25 nexabps 2008 r. N 273-03 "O npoTtuBoaeiCTBUM
KOppynuMu" U periaMeHTUPYeT MpoueaAypy yBeaomieHusi paboroxarens o (axrax
oOpaiieHuss B LeMsIX CKJIOHeHUs: paboTHuka OpraHu3alu K COBEPILICHHUIO
KOPPYIMLIMOHHBIX TMPABOHAPYILCHMI, a TAKKE PErUCTPALMU TAKOro YBEJAOMIICHUS U
OpraHu3aluy NPOBEPKU COACPIKALIMXCS B HEM CBEJICHHUI.

1.2. O0s3aHHOCTD yBeAOMIATH paboTtozaresns 000 Beex ciydasx OOpauieHus
KaKUX-TH0O0 JIMIl B LEJIAX CKIOHEHHS PAabOTHHKA K COBEPUICHHIO KOPPYMIMOHHBIX
NpaBOHAPYIIEHHIA, 32 UCKITIOUEHUEM CITy4aeB, KOr/ia Mo JaHHbIM (pakram mpoBeeHa
WJIM TIPOBOUTCS IPOBEPKA, BO3/IAracTcsa Ha pabOTHHKA.

1.3. PaGoTHUK, KOTOpPOMY CTajJ0 M3BECTHO O (axkTe OOpalleHHs K HHbIM
pabOTHHKAM B CBSI3U C MCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEN KaKuX-11u00 JIMIL
B ILIEJSX CKJIOHEHUS! PAaOOTHHKOB K COBEPILIEHUIO KOPPYITLIMOHHbIX PABOHAPYILIEHUIA,
BIIPABE YBEJOMJISATH 00 ITOM JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPO(UIAKTHKY
KOPPYIMIIMOHHBIX M HWHBIX IMpaBoHapylieHuit B OpraHusaiy, B COOTBETCTBUU C
HacrosumM [ lopsiikom.

1.4. YBenomiieHue 0 (pakrax oOpamieHusi B LEISIX CKIOHEHHS K COBEPIICHUIO
KOPPYILIMOHHBIX IMPABOHAPYIIECHUI OCYIIECTBISETCS PA0OTHUKOM B IMHCHMEHHOM
(opMe MPOM3BOJBHO MM IO pPEeKOMEHIyeMomy oOpasuy (mpuioxkenue N 1 k
Hactosemy [lopsaky) He nmo3aHee pabodero JHs, CIeJYIOLIEro 3a JHEM 00palleHUs
K pabOTHUKY B LEIAX CKJIOHEHHUS €ro K COBEPIICHUID KOPPYIILIMOHHBIX
MPABOHAPYIIEHUI  TMMyTEM  [Epelayd  YBEJOMICHHUS  JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a pafoTy 1o mnpoPuIaKkTHKe KOPPYILMOHHBIX M  HHBIX
npaBoHapymeHuii B OpraHuM3auuy, WIM HanpaBiIeHUs Takoro YBEJOMJICHHUs
aamMuHucTpauy OpraHu3aliiy ocpeCTBOM ITOYTOBOM CBSI3H.

1.5. B ciyuae HaxoxaeHusi paGOTHUKA B CITyKeOHON KOMaHIUPOBKE, B OTIYCKE,



BHE MECTa HaXOX/ICHUS OpPTraHU3aIliu, OH 00s3aH B TEYCHHE CYTOK C MOMEHTA
MPUOBITHS K MECTY OCYIIIECTBIICHUSI CBOEH TPY/10BOM (PYHKIIMM MUCHMEHHO
YBEJOMHUTH TOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 padOTy 10 MPOpUIaKTHUKE
KOPPYILMOHHBIX U UHBIX MTPAaBOHAPYIIEHUH, O (DaKTe CKIOHEHUSI €T0 K COBEPIIEHUIO
KOPPYNIMOHHBIX MPaBOHAPYILIECHUMN.

1.6. B yBemomsiennn 0 (pakTe CKIOHEHHS K COBEPIICHUIO KOPPYMIIMOHHBIX
IpaBOHAPYIIEHUI YKa3bIBAE€TCA CIEYIOIIUE CBEJICHUS:

1) nmomkHOCTH, damMuiaus, UMs, OTU4eCTBO (MPU HAIUYUH) PYKOBOIUTEIS
Opranuzaiuu, Ha UMsi KOTOPOTO HAPABIISIETCS] YBEIOMIICHUE;

2) davunus, uMms, OTYECTBO (MpU HAIMYWH), JTOJDKHOCTh, HOMEp TeiedoHa
paboOTHHUKA;

3) Bce WU3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIONIEM K COBEPILICHUIO
KOPPYHNIIMOHHOTO MTPAaBOHAPYIICHUS;

4) cynIHOCTb MPEAIOIaracMoro KOppyniiMOHHOTO MTPaBOHAPYLICHUS;

5) crtoco0 CKIIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHOTO MPABOHAPYILIEHUS;

6) Jnara, MeCTO, BpeMs CKJIOHEHHMS K COBEPIICHUIO KOPPYHIIMOHHOTO
IpaBOHAPYIICHUS;

7)  0oOCTOSITENbCTBA  CKJIOHEHUS K  COBEPUICHUIO  KOPPYILIMOHHOTO
IpaBOHAPYIICHHUS;

8) [OMOJHUTENIbHBIE HUMeEIoIMecs: MO (aKTy CKIOHEHUS K COBEPILICHHIO
KOPPYNIIMOHHOTO TPAaBOHAPYIIEHUN JOKYMEHTHI.

YBegomiieHUE JTOJKHO OBITh JTMYHO MOAMUCAHO PAOOTHUKOM C YKa3aHUEM JaThl
€ro COCTaBJICHUSI.

1.7. K yBEOOMJIEHHMIO MpPUJIAraloTCsi BCE HMMEIOUIMECS  MaTepuallbl,
MOATBEPKIAOIIME 00CTOATENBCTBA 00palIEHUs] K paOOTHHUKY B LIEJISIX CKIIOHEHUS €r0
K COBEPIICHUIO KOPPYIIIMOHHBIX ITPABOHAPYIIICHHM.

1.8. B cooTBeTcTBHM CO cTartbeil 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOIEWUCTBUHM KOPPYIIMU'" HEBBINOJIHEHHE PAOOTHUKOM TpeOOBaHUMA
[lopsinka sBIsE€TCS MNpPAaBOHAPYIICHHEM, BIEKYIIMM €ro yBOJbHEHHUE JHOO
MPUBJICUEHHE €ro K WHBIM BUJAM OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickoit denepanum.

II. ITpuem u perucrpauus yBeI1OMICHUN

2.1. JIOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a pPaboTy Mo NpodUiIaKTHKE
KOPPYIIMOHHBIX U HMHBIX MPABOHAPYUIEHUW, BEAET MPHUEM, PETHCTPALMIO U YYET
NOCTYINHUBILKX YBEAOMJICHUN, 0OecreunBaeT KOH(UIECHIUATBHOCTh U COXPAHHOCTD
JaHHBIX, TOJIYYEHHBIX OT paOOTHUKA, CKJIOHAEMOTO K COBEPIIECHUIO KOPPYILIHOHHOTO
IIPAaBOHAPYIIEHUS, & TAKKE HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKkOoHOHarenbCcTBOM Poccuiickont @enepanyu 32  pasmialleHHE MOJYYECHHBIX
CBEIECHUM.

2.2. YBenoMIIEHHE PETUCTPUPYETCS B KypHAJIE€ PETUCTPALMM YBEAOMIIEHUH O
¢dakTax oOpaiieHus B ENAX CKIOHEHUSI pAOOTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapymeHuil (naiee - Xypuan) (npusnoxkenue N 2 k Hacrosmemy [lopsaky).
XKypHan [omkeH OBITh 3aperMCTpPUpPOBAH, NPOLIUT, MPOHYMEPOBAH M 3aBEPEH
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MeYaThio ¥ MOJIMUCHI0 OTBETCTBEHHOTO 3a pabOoTy MO NPOPUIAKTUKE KOPPYIIIMOHHBIX
U WHBIX NpaBoHapyuieHnil nuna. B JKypHain BHOCHTCS 3aluch O PErHCTPALIMOHHOM
HOMEpE YBEIOMJICHUSI, 1aTe U BPEMEHU PEeTUCTPallUU YBEOMIICHUS, (PaMUIuu, UMEHH,
OTYECTBE paOOTHUKA, TMPEJCTABUBIIETO YBEIOMJICHHE, KPAaTKOM COJEp>KaHUU
YBEJIOMJICHHUSI, KOJIMUECTBE JIMCTOB YyBEJIOMJICHUS, (amMuiauu, HMEHU, OTUYECTBE
pabOTHHKA, 3aPETUCTPUPOBABIIETO YBEIOMIICHUE, M €TO MOITUCH.

2.3. ITocne peructpanuu yeaomieHus B XKypHaie 3an0iHsIeTCs TalOH, KOTOPBI
COCTOUT U3 JIBYX YacTel: TaJOHA-KOpEUIKa U TaJloHa-yBeaoMiIeHus (punoxenue N 3
K Hactosemy [lopsiaky). PaOoTHUKY BbIIaeTCsl MO POCIHCH TAIOH-YBEIOMIICHHUE C
yKa3aHUEM JIaHHBIX O JIMIE, NPUHSABIIEM YBEIOMIICHHE, IaThl M BPEMEHH €T0
pErucTpanuu, a TAIOH-KOPEOK OCTAeTCsl y NOKHOCTHOTO JIMIA, OTBETCTBEHHOIO 32
paboTy no npopuiIaKTUKe KOPPYMIIMOHHBIX U UHBIX MPAaBOHAPYIIICHUMN.

B cnydae ecnum yBemOMIIEHHE NOCTYNWJIO IO IIOYTE, TaJOH-YBEJOMIICHUE
HaIpaBJsieTcss paOOTHUKY, HAaMpaBUBIIEMY YBEIOMJICHHE, IO TIOYTE 3aKa3HbIM
IACbMOM.

OTka3 B perucTpalvi yBeIOMIICHHS, a TAK)KE HEBbIJIaua TaJOHA-YBEIOMIICHHUS HE
JOTTY CKakOTCH.

III. Opranuzanus NpoOBEpKU COAEPKALIUXCS
B YBEJOMJICHHSX CBEICHUMN

3.1. 3aperucTpupoBaHHOE YBEIOMJIEHHE B TOT K€ JI€Hb INEPEAAcTCS Ha
paccMoTpeHHe paboTOIaTENIO WIIH JIUILY, €70 3aMEIIAI0IIEMY, I IPUHSITHS PELICHUS
00 opraHu3alMy MPOBEPKU COAEPIKALIUXCS B HEM CBEICHU.

3.2. Paboromarenb Mo pe3yibTaTaM PACCMOTPEHHS YBEIOMJICHHS MPUHHUMAET
pemieHre 00 OpraHu3alluy MPOBEPKU COJEPXKALIUXCS B YBEIOMJICHUM CBEACHUN U
Ha3HAa4YaeT OTBETCTBEHHOE 3a NPOBEJECHUE MPOBEpPKU (akTa oOpamieHus B IEIIX
CKJIOHEHUS pabOTHMKAa K COBEPIICHHI0 KOPPYHIMOHHBIX MPABOHAPYIICHUM
JOJKHOCTHOE JIUIIO.

3.3. Opranuzamusi MPOBEPKH CBEJAEHUM O (aKTax CKIOHEHUsS pabOTHUKA K
COBEPILECHUIO KOPPYMIIIMOHHBIX IPABOHAPYIIEHUH WM O CTaBIIMX HW3BECTHBIMU
¢dakTax oOpaleHuss K UHbIM Pa0OTHUKAM C aHAJOTUYHOW IIeJIbI0 OCYIIECTBIISIETCS
JOJKHOCTHBIM JIMLIOM OpraHu3alyy, OTBETCTBEHHBIM 3a padoTy MO MPOPUIAKTUKE
KOPPYILMOHHBIX W  MHBIX IPABOHAPYIIEHUW BO  B3aUMOJCHCTBUM, IpHU
HEO0OXOIUMOCTH, C APYTUMH NoApazaeneHussMu OpraHu3aiui.

[Ipn nmpoBeneHUM NPOBEPKHU NPEICTABICHHBIX CBEIECHUN JOHKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a paboTy 10 MNpOPUIAKTUKE KOPPYMIMOHHBIX M  HHBIX
IIPaBOHAPYLIEHNH, BIPABE:

- NMPOBOJUTH Oeceqpl ¢ pabOTHUKOM, IMOAABIIMM yBeAOMJIEHHE (YKa3aHHBIM B
YBEJOMIICHHH );

- mody4yaTb OT pPaOOTHUKA TOSICHEHUS IO CBEIEHUSM, H3JI0)KEHHBIM B
YBEJIOMJICHUH;

- U3y4aTh MPeACTaBICHHbIC pA0OTHUKAM MaTepHUalbl;

- MoJIy4aTh UH(OPMALINIO 1O O0CTOATEIHCTBAM, YKa3aHHBIM B YBEJAOMIICHHUH, Y
Ipyrux (QU3NYECKHUX JIHI MOCPEACTBOM MPOBEAEHUs Oecel W MPEJCTaBICHUs C UX
Corjacusi NMCbMEHHBIX MMOSICHEHUH U TOKYMEHTOB;



- COBEpIICHUS HHBIX JEHCTBUM M  MEpPONPUATHH, MPEITyCMOTPEHHBIX
NENCTBYIOIIUM 3aKOHOAATEIbCTBOM, BEJOMCTBEHHBIMU U JIOKAJIbBHBIMHA AKTAMH.

3.4. TIpoBepka CBEICHHI, COIEPKAIIMXCSA B YBEAOMIJIEHWH, OCYLIECTBIISETCS
JOJDKHOCTHBIM JiuiioM OpraHu3anuy, OTBETCTBEHHBIM 3a paboTy MO NMpOo(UIaKTHUKE
KOPPYIILMOHHBIX U UHBIX [TPABOHAPYUIECHUH, B Mpe/eiax CBOMX MOJIHOMOYUHN B CPOK,
He mpeBblmaromuii 10 guel ¢ marsl peructpanuu yBeaomiienus B Kypuaie. Ilo
OKOHYAaHHMH IIPOBEPKH MaTEpHaJIbl IPOBEPKU BMECTE C MPUIIAraeéMbIMU JTOKYMEHTaMU
MPEACTABIISIIOTCS IOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 pa0dOTY M0 MPO(pUIaKTUKE
KOPPYNIMOHHBIX U UHBIX MIPaBOHAPYILIEHUH, paOOTOAATENIO WIH €ro MPeICTaBUTEINIO
JUTSl IPUHSTHS peteHus: 00 0OpaleHuu B TPaBOOXPAHUTENIbHBIE OPTraHbl.

3.5. JIOMKHOCTHOE IIMII0, OTBETCTBEHHOE 3a paboTy Mo NpoPUIAKTHKE
KOPPYIIMOHHBIX W HWHBIX [PABOHAPYUIEHUW, B TEUYEHHWE 7 JHEH YBEIOMIISIOT
pabOTHHKA, HAPABUBLIETO YBEAOMIIEHUE, O IPUHATOM PELICHUU.

[Ipunoxenne N 1
k [lopsnky yBenomieHus



paboromaTens o akTax
oOpalleHus B IENIX CKIOHCHUS
pabOTHHKA K COBEPIICHUIO
KOPPYIIIHOHHBIX ITPaBOHAPYIIICHHUI

Pexomenayemsrii oOpasern

PyKOBOI[I/ITeJ'HO OopraHuvsanumn
(,HOJ'DKHOCTL, HaMMCHOBAHHC OpFaHI/I3aHI/II/I)

OoT

(pammst, ©Ms, OTYECTBO, JODKHOCTH, KOHTAKTHBIN TeNe(OH)

YBeaomiienue
0 ¢pakTe oOpalIeHNs B LeJAX CKJIOHeHUs] pa0OTHNKA K COBEPIICHUIO
KOPPYNUMOHHBIX MPABOHAPYIIEHU

Hacrosimum yBejomitsiio, 4rto:

1y

(ormrcanmre 0OCTOSITENIBCTB, MMPHU KOTOPBIX CTAJIO U3BECTHO O CIIydasX 0OpaIieHus
K paOOTHUKY B CBSI3H C UCIIOTHEHHEM

MM JOJDKHOCTHBIX 00A3aHHOCTEHN KaKMX-JIMOO JIMI] B LIEIAX CKIOHEHHUS
€ro K COBEPILECHUIO0 KOPPYIIMOHHBIX

MIpaBOHAPYIIECHUIN)

(mara, MecTo, Bpemsi)
2)

(moapoOHbIe CBEICHHS O KOPPYILIMOHHBIX TPaBOHAPYLICHUSIX, KOTOPbIE

JIOJDKEH OBbLT OBbI COBEPIIUTH pA0OTHHUK IO MPOCKOE 0OOPATUBIITUXCS JIHII)
3)

(Bce U3BECTHBIE CBEICHUS O (PU3NYECKOM (FOPUAUYECKOM ) JIUIIE, CKIOHSIOIIEM
K KOPPYIIIMOHHOMY IIPaBOHAPYIIEHUIO)
4)

(crtoco0 u 00CTOATENBCTBA CKIIOHEHHSI K KOPPYIILIMOHHOMY ITPaBOHAPYILIEHUIO,
a Taxoke nHpopmarus 00 oTkaze

(cornmacun) paOOTHHKA MPUHATH NPEJIOKEHUE JIUIA O COBEPLUICHUH KOPPYIIIMOHHOTO
MIpaBOHAPYILIEHUS)

(moamuch) (MHULIAATBI ¥ PaMUIINS)

(mara)

Perncrpanus: N or" " 20 T




[Tpunoxenue N 2

K [lopsaxy yBenomieHus
paboTonarens o (akrax
oOparieHus B IEJIX CKIOHSHHUS
paboTHHKA K COBEPILICHUIO
KOPPYILIMOHHBIX IIPaBOHAPYIICHUH

KYPHAIJL
pEerucTpaiyy yBeIoMJIeHUH 0 pakTax
oOpallleHus B LENAX CKJIOHEHUsI paOOTHHUKA

(HaMMEHOBaHNE OPTaHU3AIIH )
K COBEPIICHUIO KOPPYMIIHOHHBIX MPAaBOHAPYIIICHUHT

N | Homep u nara Cenenust 0 pabOOTHHKE, TIOJIABIIIEM YBEIOMIICHHE Kpatkoe ®.1.0. nuia,
/Tl | perucTpanun coj/iepKaHue MIPUHSBILIETO
YBEJIOMIICHUS ®.1.0. MNOKYMCHT, 5 JIOJDKHOCTE | Tee(on YBEJIOMJICHUSI | YBEIOMJICHUE
YI0CTOBEPSFOITHI
JINYHOCTH

1 2 3 4 5 6 7 8




[Ipunoxenue N 3

k [opsaky yBenomieHus

paboTtomatens o ¢akrax

oOpaliieHus B IESIX CKIOHEHHSI

pabOTHHUKA K COBEPIICHHIO KOPPYIIIHOHHBIX
[paBOHAPYIICHUN

Pexomenmyemslii 0Opasern

TAJIOH-KOPEIIOK
N
VBengomiieHue
[Ipunsaro ot

TAJIOH-YBEJJOMJIEHUE
N
VBegomiienre
[Ipunaro ot

(®.1.0. paboTHHKA)

KpaTxoe COZACPIKAHNEC YBCAOMIICHUA

(TOAIHMCH M TOJDKHOCTH JIMIA, TIPUHSBIIETO
YBEIOMJICHHUE )

" 201 .

(HOI[HI/ICB Jina, nmoJIy4YuBLICTO TaJ'IOH-YBGI[OMJ'ICHI/IC)

" 201 .

(®.1.0. paboTHHKA)

KpaTKoe COACPIKAHUC YBCAOMIICHUS

YBegoMIIeHUE IPUHSATO:

(®.1N.0., TOKHOCTH JINIA, TIPHHSBIIIETO
YBEIIOMJICHHUE)

(HOMED TIO KYypHAITY)

" 201 .

(TToAMUCH TOHKHOCTHOTO JIUIIA, TIPUHSBIIETO
YBEIIOMJICHHUE)




JINMCT O3HAKOMJIEHH A
C JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM

«ITopsimox yBemomieHus pabotoaarens o paktax oOpaiieHus B [esIX CKIOHEHUS
pabOTHHKA K COBEPIICHUIO KOPPYIIIMOHHBIX MPABOHAPYIICHUA MYHUIIMITAIEHOTO
OIOXKETHOIO JTOIIKOJbHOIO 00pa30BaTENBbHOIO YUPEXKACHUS NETCKOro cana «Jlenbdun» c.
HoBoxkueBckuii YBam»

OT «__ » 2025r.

Ne DdUO JTOJKHOCTh HOIINCH naTta
/1







